Information Pack for the position of

Head of Innovative Design
and Visual Arts

SCHOOLS
GUIDE
2020
LONDON
INDEPENDENT
SECONDARY
SCHOOL
OF THE YEAR

Contents
City of London School....................... 2
Our Vision......................................... 3
Teaching and Learning.................. 4
Facilities............................................ 5
Job Description................................... 8
Person Specification........................ 12
How to Apply..................................... 13

1

City of London School
We understand that for boys to thrive
they must be happy. It is why we cherish
individuality, shun stereotypes, and
encourage every pupil to be the very best
version of themselves. With a vibrant,
multicultural city on our doorstep, we draw
strength from difference, recognising that
diverse perspectives can help answer big
questions.

to as many talented boys as possible,
through transformational bursaries for
those who may not otherwise be able to
afford the fees.
We aspire to attract a staff that matches
the social and cultural diversity of the CLS

community. We welcome applications
from anyone with the relevant skills and
abilities, and particularly from those
who may not previously have thought of
applying to a school such as ours. We use
an anonymised approach to the selection
of candidates.

As a result, every member of our
community is keenly aware of their
responsibility and capacity to make a
difference. We ensure our pupils are
ready for the rapidly changing demands
of the coming decades. This shows in
our commitment to academic excellence
and in our restless curiosity and desire to
improve in everything we do.
We aim always to provide an education in
the broadest sense, combining academic
excellence with exceptional pastoral
care, framed by an outward-looking and
forward-thinking approach. We also
strive to make that education available
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Our Vision
At City of London School we intend to be…

A considerate community of people who
care for others as much as themselves.

A diverse community that understands
our world.

A forward-looking community prepared
for the 21st century.

For more information, please see the School's Strategic Vision 2019-2024
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Teaching and Learning
Our aim is that all pupils should fulfil their
potential and leave with a love of learning.
Our staff are highly qualified specialists
in their subjects and their own academic
aspirations encourage pupils to develop
their creative, intellectual and physical skills.
The teaching environment provides both
challenge and enjoyment. It is designed
to support individual talent and ambition
and help our pupils to develop their
understanding of the world.
We teach our pupils the value of constructive
questioning and analysis, and give them the
tools with which to interrogate the world
and to form their own ideas and opinions,
as well as appreciating and respecting those
of others.
Good teaching and learning develops
creative thought, critical thinking and
problem solving, research skills, intellectual
curiosity and an ability to challenge
preconceptions and to think outside the box.

4

Facilities
A modern, purpose-built School in an
iconic location allows us to provide
an attractive and dynamic learning
environment for pupils and staff alike.
A quiet, yet amazingly spacious
building, its walls and exhibition
spaces have works of art in profusion
and variety – most of which are
produced by pupils. Outside, to the
south, flows the River Thames whilst
to the north, the dome of St Paul’s
Cathedral is rarely out of view: it is
an altogether inspiring environment
in which to study and grow up. The
courtyard and upper playground are
particular assets, providing light, fresh
air and space.
Almost all our teaching staff have their
own teaching room and each of our
departments has a staff common room
and a full range of specialist audiovisual equipment, which is supported
by full-time technicians. Inside the
building you will also find a large

Learning Centre and library (renovated
and modernised in 2016 as a result of
generous support from a benefactor,
and benefiting from a backdrop that
takes in the Millennium Bridge and the
Shard), a bookshop, a 200-seat theatre,
a separate drama studio, numerous
music practice rooms, a sports hall
and a swimming pool.
Pupils also benefit from over 20 acres
of sports pitches, tennis courts and
running tracks at our Grove Park site in
South East London. Most pupils spend
one afternoon there each week.
The School has developed a
Masterplan for improvements to our
buildings and facilities over the next
decade. This will improve provision for
on-site sport and provide additional
teaching and multi-purpose spaces.
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Innovative Design and Visual Arts at CLS
As a result of exciting recent developments,
we are looking to make our provision across
the visual arts, design and computing more
coherent, comprehensive and in touch with
recent technological developments. We
are also keen to ensure that the creative
subjects – including Art & Design – are firmly
embedded within the School’s curriculum,
and central to the educational experience
of every pupil. (We view the skills developed
in these subject areas as critical to the
development of young people who are ‘ready’
for what the future will hold: this aim lies
at the very heart of the School’s Strategic
Vision.) This new role, which will oversee and
direct a faculty of art, design and technology
specialists, will be of critical importance in
realising this vision.
The existing Art & Design department is
innovative in its teaching and involved in
cross-curricular initiatives within the School.
All teaching staff are practitioners with
personal specialisms, including in the areas
of painting, printmaking, sculpture, ceramics,

and three-dimensional design. Teaching
staff and pupils are supported by an Art
Technician.
As a result of recent curriculum changes,
alongside the School’s wish to futureproof
our pupils’ educational experience, we
have recently developed a new course in
Design, Computing & Robotics (DC&R). This
course was developed in collaboration
with the leading industry experts and has
been taught to pupils in Third Form (Year 9)
since September 2021. It offers an exciting
and unique opportunity for anyone with
an interest in working across a range of
platforms, developing innovative design
projects using a range of computational,
robotics, and traditional design approaches.

able to influence the way in which this
qualification is delivered, and the way in
The first year of the course has seen extremely which the subject can be taken forward into
high uptake, and it will build in profile over
the Sixth Form from September 2024.
the coming years as we develop it for delivery
at HPQ (Higher Project Qualification) level
Art & Design and IT & Computing are
from September 2022 (as one of the Middle
compulsory subjects up to the end of
School options). The post-holder will be
Year 8. From Year 9, Fine Art and DC&R are
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optional subjects for pupils (all of whom
must choose at least one creative subject in
that year, from a list that also includes Music
and Drama). For Fine Art and 3D design, we
follow AQA specifications at GCSE, whilst
for the assessment of DCR we will be using
the Higher Project Qualification framework.
A-Level Art & Design follows the Edexcel
specification.

drawing, Rhino 3D design software, as well as
Python coding and robotics.

Work produced by the pupils is varied and
often thought-provoking, and there is no
house style. The Summer Show, held at the
end of each summer term, is a highlight
of every year. Examination results (in Art
and 3D Design) are extremely strong, and
there is a steady flow of pupils who go on to
study at leading art schools. There are also
regularly small numbers who go on to study
architecture and other creative subjects at
leading universities.

The Head of Innovative Design and Visual
Arts will have the responsibility to ensure
that these curriculum areas are thriving
and further developed. Depending upon
the subject specialism of the successful
candidate, they will be supported by
individual Subject Leads. They will also
have responsibility to ensure that our
bespoke and school-specific curriculum
for DC&R is dynamic, responsive and
relevant, and continually refined in light of
new developments in the fields of design
and technology. Achieving this will involve
building and sustaining relationships with
relevant employers and professionals,
many of whom have already been involved
in supporting the creation and delivery of
the course.

In DC&R, pupils have been using a range of
technologies, as well as traditional methods,
to create design solutions to a range of
problems. They are building skills in technical

The Visual Arts are taught in a dedicated
area of the School, with three spacious
and well-equipped studios overlooking the
River Thames, whilst a purpose-built design

workshop and two computer suites and
a classroom are used for teaching lower
school DT and DC&R in a separate building.
Our facilities are extremely well-equipped
to teach painting, drawing, printmaking,
sculpture, ceramics, photography and craft
and design. There is a dedicated space for
Sixth Form pupils and a separate resource
area with computers, and colour copier. The
department also has access to iPads, large
projection screens, photo quality printers, a
3D printer and a laser cutter. There is also a
wide-ranging library of books. We are in the
process of equipping the DC&R department
with more 3D printers and VR sets.
The School wishes to appoint an experienced,
dynamic and forward looking middle leader,
who is prepared to probe the boundaries of
traditional art and design based subjects, to
work alongside a committed and forwardlooking team. Applicants should have a wide
and relevant experience, and an excellent
subject knowledge in their field.
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Job Description

Job Title
Start date
Salary

Head of Innovative Design and Visual Arts
September 2022
£34,460 - £60, 250

		
(City of London School pay scale 2021/22)
		
plus responsibility allowance, timetable allocation and
		
membership of the Teachers’ Pension Scheme

Specific duties as Head of Department
Subject
» Establishing and making specific explicit faculty aims and objectives
within the context of the School’s overall curricular policies; and
reviewing, evaluating and developing the curriculum to meet these
objectives. Working closely with DC&R or Fine Art coordinator
on this. Ensuring the coherent approach to delivery of the
creative options.
» Being responsible for choice of syllabus, examination board,
textbooks, and co-ordination of teaching methods. Overseeing
the production of a Departmental Handbook , which meets all the
School guidelines, including health and safety, homework and
marking policy. The implementation of the policies and schemes of
work incorporated in the Handbook should be monitored closely
and reviewed as necessary.
» Being responsible for the selection, ordering and evaluation of
appropriate teaching and learning materials. Managing the support

staff so that the appropriate levels of support are given to all the
subjects taught within the Faculty.
» Promoting a high standard of teaching within the faculty and, when
appropriate, encouraging staff development in liaison with the
Deputy Head and through the system of staff appraisal. Working
closely with the subject coordinator (for DC&R or Fine Art) to identify
development opportunities that are subject specific as well as
opportunities for joint professional learning.
» Monitoring closely the performance, the teaching, the marking
and the reporting of the faculty members and reporting back
to the Director of Studies on these matters. This will be done in
conjunction with the subject coordinator.
» Monitoring academic standards within the faculty and seeking the
highest level of attainment for each pupil.
» Working with the Director of Studies in assessing value added
measures such as those indicated by MidYIS, ALIS and Alps data.
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» Develop appropriate cross-curricular themes within the work of the
faculty. Ensuring that different subject streams within the faculty
complement each other, ensuring healthy uptakes in the higher
year across the faculty.

» Organising and supervising the work of student teachers and where
appropriate language assistants.

» Evaluating materials and directives relating to all the subject taught
by the faculty.

» Participating in the Admissions process to the School when called
upon to do so.

» Being aware of the requirements of the National Curriculum in
their subjects.
» Ensuring appropriate differentiation in their subjects to meet the
needs of all levels of pupil ability.
» Promoting teaching and learning styles which stimulate pupil
interest and involvement in learning.
» Promoting the use of ICT throughout the faculty.
» Contributing, as necessary, to the planning of the School timetable.
» Ensuring representation at Trinity Group meetings and to organise
such meetings when it is the turn of CLS to host.
» Attending HODs’ meetings and other meetings as required.

» Prepare estimates for and attend budget meetings in the Summer
Term, and implementing the budget.

Pupils
» Establishing high levels of expectation by setting down clear
guidelines for establishing good standards of behaviour and
achievement within the department, including homework policy,
the careful presentation of work, and care of books and equipment.
» Support school-wide initiatives for the monitoring and recording of
individual pupil progress.
» Liaising when required with those who carry pastoral
responsibilities. This is especially important during the GCSE years
when the Head of Department can expect to work closely with the
Heads of Year and tutors in assisting boys who are under-achieving.

» Being responsible for the tidy storage of books and materials and
the general fabric of the faculty.
» Being responsible for the appearance of all the areas used by the
faculty, most particularly in terms of display.
» Assisting the Director of Studies in the selection of new staff and to
play a lead role in inducting such staff to the relevant department
within the faculty in accordance with the policy on monitoring the
progress of teachers new to the School.
» Providing the framework for relevant departmental and faculty
meetings. Responsibility for running one subject meeting with
delegating the responsibility for the other one to the subject
coordinator.
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Specific duties
Safeguarding

City of London School is committed to safeguarding and promoting
the welfare of children and expects all staff and volunteers to share
this commitment.
» Being responsible for safeguarding and promoting the welfare of
pupils for whom they are responsible or with whom they come
into contact.
» Adhering to the School’s Safeguarding and Child Protection Policy at
all times.
» Reporting concerns to the Designated Safeguarding Lead if, in the
course of carrying out their duties, they become aware of any actual
or potential risks to the safety or welfare of children in the School.

Teaching
» Planning and preparing of courses and lessons.
» Assessing, marking and recording the development, progress and
attainment of pupils.
» Promoting the progress and well-being of individual pupils and
groups of pupils.
» Communicating and consulting with the parents of pupils, both
formally at parents’ meetings and informally.
» Exercising proper care of teaching materials, equipment and rooms.
» Following the agreed policies in the Departmental Handbook with
regard to such matters as programmes of study, teaching methods,
differentiation, S.E.N.D. and homework.

Assessments and Reports
» Providing or contributing to oral and written assessments, reports
and references relating to individual pupils and groups of pupils.

Educational Methods
» Advising and co-operating in the preparation and development of
courses of study, teaching materials, teaching programmes, methods
of teaching and assessment.

Public Examinations
» Ensuring familiarity with the current public examination
requirements in their subject; participating in arrangements for
preparing pupils for public examinations and in assessing pupils
for the purposes of such examinations; recording and reporting
such assessments and participating in arrangements for pupils’
supervision during such examinations.

Form Tutoring and Co-Curricular Activity
» Participate in the form tutoring, pastoral and house systems as and
when required.
» Participating in the various co-curricular activities offered,
appropriate to his/her interests and skills. NQTs are usually allocated
to a form as Assistant Tutor in their first year at CLS.
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Discipline, Health and Safety
» Maintaining good order and discipline among the pupils and
safeguarding their health and safety both when they are on the
School premises and when they are engaged in authorised School
activities elsewhere, e.g. risk assessments.

Meetings
» Participating, as required, in meetings which relate to the curriculum,
administration or organisation of the School, including pastoral
arrangements.
» Attendance at all Staff Day and weekly briefing meetings is
obligatory.

Duties
» Carrying out weekly duties as directed by the Senior Deputy Head.
» Carrying out non-tutor duties for those staff who are not tutors.

Cover
» Supervising and, when appropriate, teaching any pupils whose
teacher is not available to teach them. This is arranged using the
cover system.

Appraisal
» Participating in the School’s appraisal arrangements as appraiser
and/or appraisee.
» Further Training and Professional Development
» Reviewing teaching methods and programmes of work, and
participating in arrangements for further training and professional
development.
» Attending in-service training sessions, as required.

Further Training and Professional Development
» Reviewing teaching methods and programmes of work, and
participating in arrangements for further training and professional
development.
» Attending in-service training sessions, as required.

Other Responsibilities
» In addition to those listed above, the post holder will be expected to undertake all professional duties as outlined in their Contract of Employment,
in line with School policies and procedures, and according to the Department for Education’s Teachers’ Standards.
» The post-holder will be responsible for actively seeking to implement the City of London Corporation’s Occupational Health and Safety Policy in
relation to the duties of the post, and at all times give due regard to the health and safety of themselves and others whilst carrying out their duties.
» The post-holder will be responsible for actively seeking to implement the City of London Corporation’s Equal Opportunities Policy and the objective
to promote equality of opportunity in relation to the duties of the post.
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Person Specification
Qualifications
» Well qualified graduate in the appropriate subject discipline.

» Engaging classroom presence with excellent subject knowledge
and a passion for encouraging wider debate and research, with
the ability to encourage active and independent learning,

» DfE recognised QTS is highly desirable.

» Effective planning, assessment and record keeping.

» Method of Assessment: production of certificates, references and
interview.

» An appreciation of pupils’ differing needs and an ability to employ
flexible teaching strategies, as appropriate.

Experience

» The ability to work as part of a team and to develop and maintain
positive relationships with teaching and support staff.

» Several years’ experience of teaching the subject at an appropriate level
is required.

» The ability to develop and maintain positive relationships with
parents and outside agencies.

» Experience of a post of responsibility already held is highly desirable.

» The ability to incorporate relevant EdTech into teaching
and learning,

» Method of Assessment: contents of application form, interview and
professional references.

Knowledge
» Knowledge of the subject (as shown by qualifications and interview).
» Proven track record of teaching the subject successfully from Lower
School to A-level, including Oxbridge preparation.
» Method of Assessment: contents of application form,interview and
professional references.

Skills
» Good oral and written communication skills.
» Effective classroom management and organisation to ensure a positive
and safe learning environment.

» The ability to accept and respond positively to constructive
criticism.
» Method of Assessment: contents of application form, interview
and professional references.

Commitment
» A desire to develop his/her professional knowledge, skills and
experience in order to maximise pupils’ achievement
» A willingness to contribute to the overall life and well-being of
the School.
» Involvement in Pastoral system or other School extracurricular
activities.
» Method of Assessment: Contents of Application Form, interview
and Professional references.
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How to Apply
An application form is available from the School website which should
then be emailed to the HR Department at:
recruitment@cityoflondonschool.org.uk.
All candidates must include a letter of application addressed to the Head.
Your letter should be no more than two sides and should clearly outline
your suitability for the role with reference to the Job Description and
Person Specification. You should also explain clearly why you want to work
at City of London School. Do not include a CV.
Closing Date: 9am Tuesday 25 January
Interviews will be held on Friday 4 February
These arrangements are subject to change as a result of national restrictions
related to Covid-19. We reserve the right to appoint before this deadline and
encourage early submissions.

City of London School is committed to safeguarding and promoting the welfare of children
and applicants must be willing to undergo child protection screening appropriate to the post,
including checks with past employers and the Disclosure and Barring Service.
We warmly welcome applications from all sectors of the community as we aspire to attract staff
that match the social and cultural diversity of our pupil intake.
Further information about the School and a copy of the 2011 and 2017 ISI Inspection report are
available on the website. www.cityoflondonschool.org.uk
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City of London School
107 Queen Victoria Street
London EC4V 3AL
cityoflondonschool.org.uk
020 3680 6300

Proud to be part of the
City of London Corporation

